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Questions 
1. What does the author mean by saying: “Sometimes the perceived disability turns out to be an asset on the job”

2. How do you assess Mr. Gokyigit’s contribution?

3. How do you characterize Mr. Gokyigit and his background?

4. What do you think about disability problem? Have you ever faced a person like Mr. Gokyigit?

5. Do you consider being able to speak is an asset? Why do you think so?

6. What is the hardship of picking up a topic?

7. Do you think if “Planning what to say” in advance might turn to an asset? What makes you think so?

8. How do you characterize the three basic parts of speech? (detailed explanation, please)

9. What is the benefit of “sounding spontaneous?”

10.  How do you find it: “Brevity is an asset” fiction, reality or exaggeration? Why?

11.  How do you find a question period at the end of speech?

12.  What is meant by “the crowd fright”?

13.  What is meant by “stage fright”?

14.  How do you choose your friends online?

15.  What qualities do you look for in cyberfriends? 

16.  What are in-demand careers for the future? 

17.  How would you describe pros and cons of a particular job?

18. What favors people dislike being asked?

19. What was Nancy Masterson’s hardship with Japanese? (Culture shock or language shock or something else?) 

20. What are the differences between a Japanese-style conversation and a Western-style conversation?

21. How would you compare a Western-style conversation with a game of tennis?

22. How would you compare a Japanese-style conversation with a game of bowling?

23. What were Nancy’s strategic faults about Japanese language? Could you list them one by one?           

24. What‘s the characteristics of a Western-style conversation?

25. What’s the characteristics of a Japanese-style conversation?

26. When you are having a conversation with a friend, is it more like a Western-style conversation or a Japanese-style conversation? Why? 

27. What is Nancy Masterson’s attitude towards Western and Japanese-style conversations? Does she think one style is better than the other?

28. What can be done to keep our parks clean? Write your own ideas as a message to post on a local community website.  

29.  What are the ten most popular college majors? Which ones sound the most interesting to you? Why?

30. How can you improve your English? Write about the most effective ways of learning it.

31. What are the basic learning styles? Which ones are suitable for you and why?

32. What are nine commonly offered services? 

33. Which of nine commonly offered services are available in your country? For those that aren’t, do you think there would be a good idea?       

34. What do you know about a letter of application?

35. How do you characterize a solicited letter and unsolicited letter?

36. What principles should be regarded or kept in mind when writing a letter of application? (4 principles)

37. How do you think if it is necessary to mention about salary in the complete and professional application?

38. What are the ways you can gather information on a company before writing a letter of application?

39. How do you think if it is necessary to express dissatisfaction with your ex job or ex employer in your letter of application? (Yes, No – detailed explanation about reasons, please)       

40. How would you start your letter of application to attract employer’s attention?  

41. Which rites of passage, or life events are important in your country?
42. What are five of the world’s most successful businesses? Which of them exist in our country?     
43. What are pet peeves and which of them do you have about the people you know? 

44. Why is it that some people constantly interrupt, are late all the time?          

45. What are the most popular movies made in your country? Name a few of your favorites.
46. Write a personal statement for an application.    
47. Write about the history of the 4th Islamic Solidarity Games.

48. Write about the competition venues to be used during the 4th Islamic Solidarity Games.          

49.  Write about the events at the 2017 Islamic Solidarity Games in Azerbaijan.
50. How could you characterize the opening ceremony of the 4th Islamic Solidarity Games held on the Baku Olympic Stadium? 

      Words and expressions 
        (OWS) UNITS 41-80

whole (bütöv, tam)  -                                 complete: with no parts missing. syn. entire  
 journalizm  (jurnalistika)  -                       the profession of collecting and writing about news in  
                                                             newspapers, on TV, etc. ( person who does this is a journalist)
editor (redaktor)  -                                 the person  in charge of a newspaper, magazine, etc. edit v.
daily (gündəlik; sutkalıq) -                     You  can get a daily (newspaper) every day, except Sunday
publish sth. (nəşr etmək)  -                        prepare and print a book, newspaper, etc. publishing n.
several (bir neçə) -                                      more than two, but not many. 
national (milli, xalq, dövlət)  -                   connected with all of a country (international 
                                                                              = involving two or more countries).
headline (başlıq, sərlövhə)  -                            the title of a newspaper article 
current affairs  (current affairs)  -             important  political or social events happening now.
section (bölmə) -                                       one of the parts into which sth is divided 
 culture (mədəniyyət) -                          activities involving art, literature, music, etc. cultural. adj.
decline (qurub, aşağı düşmə, pisləşmə) -                   become weaker or smaller.decline n.
the press (mətbuat) -                                     newspapers and the journalists who work for them           
clash with sb.( toqquşma, konflikt) -           fight or disagree seriously with sb about sth. clash n.
axe sb/sth (kimsəni/nəyi isə kənar etmək) -             cut numbers of people, jobs, etc. by a large
                                                                        amount (an axe is a large tool used for cutting wood)

protest (etiraz etmək)  -                              say or show that you don’t agree with sth, especially in  
                                                                                                                                 public. protest  n.
scare (birdən qorxma, vahimə)  -             a situation in which many people are afraid or worried
                                                                            (e.g. bomb scare, health scare, food scare) 
demonstrate (nümayiş etdirmək, sübut etmək) -          take part in a public protest for or against
                                                                                     sth. syn. protest.  demonstration/ protest. n.
threat  (hədə, qorxu, təhlükə) -                                   a statement that sb may kill, hurt, or punish 
                                                                                        if you don’t do what they want. threaten v.
 claim sth or claim that (tələb etmək, iddia etmək) -        say that sth is true without having proof.
                                                                                                                   claim n.  
promise (to do) sth (vəd vermək) -                      say definitely that you will do sth, or that sth will
                                                                                       happen. syn. make a promise, promise n. 
pension (pensiya, təqaüd) -               money  paid regularly by the government or a company to sb
                                                        who has  stopped working  because of old age (sb who receives
                                                        a pension is a pensioner)  
pledge sth (söz vermə, öhdəlik) -                       make a formal promise to do or give sth. pledge n.
the equivalent of sth  (bərabər, ekvivalent) -         sth  that has the same value , amount, meaning, 
                                                                                     or importance as sth. else equivalent. adj      
award (mükafat) -                        You get or win an award when you do very well in a competition
prize (priz, mükafat) - sth of value that you get when you are successful in a competition, race, etc                                                            
individual (şəxsi, fərdi, xüsusi, ayrıca) -   one person who is seen separated from others or a group                                                                                           
achievement (nailiyyət) -                    sth you have done successfully that was difficult achieve. v.
winner  (qalib) -                                                        a person who wins a competition, game, etc. 
outstanding  (məşhur, görkəmli) -                            extremely good, excellent
director  (direktor, müdir, rejissor) -                  the person who tells actors what to do in a film,
                                                                                 play, etc. direct. v.
producer  (istehsalçı, prodüser, rejissor) -           the person who  is responsible for the business
                                                                                     side of a film, play, etc. produce. v.
leading role (aparıcı rol) -                  the most important role (part) in a film or play (a supporting
                                                                          role is the next most important role)   
role (rol) -                                                the part an actor plays (e.g. the role of Julius Caesar)
editing (redaktə etmək) -                     the process of deciding which parts of a film to show
                                                               and in which order. edit. v.
extraordinary  (qeyri-adi, fövqəladə)  -             very unusual or much better than usual. syn.
                                                                                 incredible. opp. ordinary 
moving (həssas, riqqətli; hərəkət edən)  -            causing strong feelings, especially of sadness
performance (ifa, tamaşa) -                                 the act of playing a role in a film or play
gripping (tutma, diqqət yetirmək) -                      very exciting; holding your attention
entertaining (əyləncəli, maraqlı) -                                interesting and fun
drama (dram) -                              exciting things that happen; an exciting event. dramatic.adj. 
fan (azarkeş)  -                        sb  who really likes and is enthusiastic about a person or an activity.
movie (kinofilm) -                               (especially in US English) a film.

plot (süjet, mövzu, məzmun) -           the series of events that form the story of a film, novel, etc.
disappointing (naümid etmə, əlini soyutma) -                        not as good as you had hoped
swearing (ədəbsiz (nalayiq) söz) -                         rude  language that may upset people. swear  v.
unsuitable (for sth/sb) (yaramayan, münasib olmayan) -            not right or appropriate
                                                                                                         for sth/sb. opp  suitable
disgusting (iyrənc) -                                      very unpleasant 
exhibition (sərgi) -                      a collection of paintings, objects, etc. that are shown in public
variety (müxtəliflik, bir sıra, çoxluq, əksəriyyət) -             a number of different types of the
                                                                                                    same thing. vary. v.  
drawing (şəkil, rəsm, rəsmxət) -           a picture made with a pencil, pen, etc., but not paint 
on display (sərgi, baxış, nümayiş etdirmə) -               being shown in a place where people
                                                                                              will see it. syn on show 
style (üslub, tövr, tərz, üsul) -                                 the way that sth is painted, drawn, built, etc.
work of art (incəsənət əsəri) -         a very good painting, drawing, book, etc.(a really great work 
                                         of art. e.g.  Mona Lisa by Leonardo da Vinci, is a masterpiece (şah əsər)    
realistic (realist, həqiqi) -                                   showing things as they are. realism. n.  
skilled (təcrübəli, bacarıqlı) -           having the ability and experience to do sth well. syn. expert                                                                                    
technique (texnika; texniki üsullar) -         a particula way of doing sth. often needing special skills create sth (qurmaq, yaratmaq) -                    cause sth new to happen; produce sth new

sort (sort, növ) -                                           a type or kind
out of focus (fokusda olmayan) -               not showing things clearly. opp. in focus
focus on sth. (fokusu tapmaq) -                 change the camera until the image is clear                                                                     
transfer sth (from… to…) (köçürmək, yerini dəyişdirmək) - move sth from one place to another                                                                                                                     
develop a film (aydınlaşdırmaq (həm də fotoda) -         make pictures from a piece of film
                                                                                                  using chemicals  
 automatic (avtomatik) -                                   able to work by itself without direct human control 
studio (studiya) -                                              room where a photographer, an artist works 
musical instrument (musiqi aləti) -                             a thing that is used for playing music
musician (musiqiçi) -                                                    a person who plays a musical instrument  
composer (bəstəkar) -                                            a person who writes music. compose. v    
lead singer (aparıcı müğənni) -                              the main singer in a band
songwriter (nəğməkar şair) -                      a person who writes the words and music for a song  
band (orkestr) -                                           number of people who lay music together. syn. group 
conductor (dirijor, aparıcı) -                          the person in an orchestra who directs the musicians
orchestra (orkestr) -                                a large group of musicians who play music together
solo artist (solo artisti) -                          a singer or musician who is not part of a band
admire sb (heyran olmaq) -                   like sb and think they have achieved a lot. admiration.n.  influence sb/sth (təsir eləmək) -                   make a change to the way sb thinks. influence. n.
record sth (lentə almaq, yazmaq) -            put music, a film. etc. onto a CD or tape. recording.n.
album (albom) -                                       a collection of songs (often eight or ten)  
release sth (buraxmaq, nəşrinə icazə  
       vermək (kitabın, filmin nümayişinə və s.) -               put an album onto the market so people
                                                                                            can  buy it. release. n.
appeal to sb (cəlb etmək, cəzb etmək) -                     be attractive or interesting to sb. appeal.n.
voice (səs (adamın)  -                                         the sound a person makes when they talk or sing
talented (istedadlı)  -                                             having a lot of ability. talent.n. 
melody (melodiya) -                         a series of musical notes in a particular order.syn. tune inf.
lyrics (lirika) -                                  the words of a song  
referee (hakim) -                              the official person in control in some sports
linesman (yan xətt) -                        a person who helps the referee in some sports  
manager (müdir) -                           the person in control of a football team

coach (məşqçi) -                         a person who gives practical teaching to make sb  better in a sport
captain (kapitan) -                          the player who is leader of the team

spectators (tamaşaçılar) -                              people who watch a game

supporters (tərəfdarları) -                             people who regularly watch a team play

commentator (şərhçi) -                             a person who describes a game on TV or the radio

stadium (stadion) -                          a large structure where people sit and watch sport

ground (torpaq) -                         an area of land where a game is played and people watch

club (klub) -                         a football club is the team, the management, and the ground

capacity (həcm, tutum) -                  the amount or number that a space or container will hold

circuit (kontur, dairə) -                       an area of land, often in a circle, where a race takes place
lap (dövrə) -                                    one journey around a track  
court (kort, meydança) -               a place where tennis, basketball, or badminton are played
worldwide (dünyada) -                  everywhere in the world  
construct (tikmək) -                       built or make sth
championship (çempionat) -          a competition to find the best player or a team in a sport  interrupt sth (kəsmək) -                  stop the progress of sth for a short period of time  
standard (standart) -                      normal, average
minimum (minimum) -                  smallest possible or smallest allowed

take place (baş vermək) -                      (used about a meeting or an event) happen

competition (müsabiqə) -                 a situation in which two or more people are trying to win sth
                                                              or be better than sb (a person trying to win is a competitor)
race (irq, sür’ət yarışı, yarışmaq ) -                         a competition to see who is faster or best

take part in sth (iştirak) -                           join with other people in an activity

medal (medal)                          - a piece of metal given to an athlete who comes 1st, 2nd, or 3rd
professional (professional) -                   a person who plays a sport for money as their job
one-sided (birtərəfi) -                    if a game is one-sided, one person or team is much better  
                                                                                                                                   than the other
contest (müsabiqə) -              an activity between two players or teams to see who is best
semi-final (yarımfinal) -                one of two games to decide who plays in the final

final (yekun) -                              the last game or match in a competition

resistance (müqavimət) -              the action of trying to stop sth happening or stop sb doing sth
brilliant (parlaq) -                            very good, clever, or skilled

critical of sth/sb (tənqid) -                           saying what is wrong with sth/sb

performance (icra) -                            the way in which sb plays or does sth

praise sb/sth (tərif) -                         say that sb/sth is very good

opponent(rəqib) -                 a person who plays against you in a sport or competition
favorite (sevimli) -                       the person or team who is expected to win

overall (ümumi) -                         including everything; in total

achievement (nailiyyət) -          a thing that you have done successfully through hard work or skill
reference book (məlumat kitabı) -                a book you use to find a piece of information
encyclopedia (ensiklopediya) -                a book or set of books that gives information 
                                                             about many different subjects, arranged in alphabetical order

manual (dərslik) -                a book that tells you how to do or use sth such as a car or a computer
catalogue (kataloq) -            a complete list of things you can buy or see somewhere
pleasure (zövq) -                  a feeling of enjoyment

poetry (poeziya) -                 poems in general

alphabetical (əlifba) -          listed in the same way as the alphabet
novel (roman) -               a book that tells a story about people or events that are not real
mystery (sirr) -              a story in which the events are only explained at the end

science fiction (elmi fantastik ədəbiyyat ) -                  books about events that take place in the
                                                                                             future, often involving travel in space

non-fiction (qeyri-bədii) -                           books about real facts, people, and events
biography (tərcümeyi-hal) -                        the story of sb’s life written by someone different
title (başlıq) -                                     the name of a book, play, film

cover (üz) -                                 the outside part of a book, magazine

attract attention (diqqəti cəlb etmək) -                    if sth attracts your attention, it interests
                                                                                            you so that you want to look at it  browse (kitabı vərəqələmək, gözdən keçirmək;                                                                                  
                        burada: mağazada vaxti yaxsi kecirtmək) -         spend time pleasantly in a shop
                                                                                                           looking at things

paperback (nazik üzlü kitab) -                     a book with a thick paper cover (a hardback  
                                                                           has a hard cover)
readable (oxunaqlı) -                                  easy or interesting to read

gift (hədiyyə) -                                 a thing that you give to sb for their birthday

author (müəllif) -                            the writer of a particular book, play

look through sth (vərəqləmək) -                          read sth quickly

chapter (fəsil) -                           one of the parts into which a book is divided

fascinating (cazibədar) -                       very interesting

participate (iştirak etmək) -                             become part of an activity, take part in sth

occasion (hadisə) -                                 a time when sth happens

fireworks (atəşfəşanlıq) -            objects that burn or explode in the sky with colors and noise
ton (ton) -                            a unit for measures weight in Britain

throw sth (atmaq) -                              use your hand and arm to send an object through the air
blossom (gül) -                              a flower or mass of flowers especially on fruit trees in spring

approach sb/sth (yanaşmaq) -                       come nearer to sb/sth

light sth up (işiqlandırmaq) -                      make sth bright with light

contest (müsabiqə) -                            a competition to see who the best is

spectacular (görkəmli) -                       very impressive; large, beautiful with lots of color

entertainment (əyləncə) -                        an activity that people enjoy watching and listening
wild (coşğun) -                             exciting and enjoyable

mean a lot to sb (bir kəs üçün vacib olmaq) -                          be very important to sb

neighbourhood (qonşuluq) -                        an area of a town and the people who live there

community (ictimaiyyət) -                            all the people who live in an area or town

have fun (əylənmək) -                           enjoy yourself

dress up (bəzəmək) -                        put on special clothes either for fun or for a formal event
striking (parlaq, valehedici) -                 very attractive in a way that causes people to notice
success (müvəffəqiyyət) -                                    the achievements of sth you have wanted

follow instructions (təlimatlara əməl etmək) -                        do what sb tells you to do

invigilator (nəzərətçi) -                                    the person watching students in the exam room

item (maddə) -                                     a thing or an object

communicate with sb (ünsiyyət) -                                talk to or make signs to sb

candidate (namizəd) -                               a person taking an exam

disqualify sb (kənarlaşdırmaq) -                       officially stop sb from taking part in sth because
                                                                                       they have broken a rule

cheat (fırıldaqçı) -                                      do sth dishonest to get an advantage for yourself

paper (bilet) -                                      the written questions in an exam

carefully (diqqətlə) -                        if you read sth carefully, you read slowly and pay attention
examiner (imtahan götürən) -             the person who will read and mark the candidate’s answer  
planning (planlaşdırma) -                            the act or process of making plans for sth

essential (əsas) -                               completely necessary and important in a particular situation
devote time to sth/sb (vaxt sərf etmək) -                              give proper time to sth/sb

attitude  (münasibət) -                                the way you think, feel, behave

relief (yüngülləşmə, kömək) -                            the feeling you have when sth unpleasant stops

academic (akademik) -                               connected to education, especially school or university
undergraduate (tələbə) -                          a university student studying for his/her first degree

graduate (məzun) -                                a person who has finished his/her degree

tutor (repetitor) -                             sb who teaches and looks after a student or a small group  
                                                                     of students
professor (professor) -                            the highest level of teacher in a university

lecture (mühazirə) -                       a talk given to a large group to teach them a subject

seminar (seminar) - a class at a university where a small group discusses a subject with a tutor 
debate (müzakirə) -                           a formal discussion

attend sth (iştirak etmək) -                      go to sth, or be present at sth.

take notes (qeyd etmək, yazmaq) -                   write words quickly to help you remember sth
read widely (çoxlu kitab oxumaq) -                    read a lot of different kinds of books

write a thesis (dissertasiya yazmaq) -                   do a long piece of writing on a particular
                                                                                               academic subject

do research (araşdirmaq) -                            do a long and careful study of a subject

continuous assessment (davamlı qiymətləndirmə) -        a way of judging students by looking
                                                                                            at the work they do during the year

away from home (evdən uzaqda ) -                              in a different place from your home

freedom (azadlıq) -                                        the right or ability to say or do what you want

opportunity (imkan) -                                        the possibility to do sth that you want to do

hall of residence (tələbə yataqxanası) -                             a building where students live

homesick (ev ücün, vətən üçün darıxan) -                            sad because you are away from 
                                                                                                            home and you miss it

manage sth (idarə etmək) -                                be in control of sth

fees (təhsil və digər haqlar) -                             money you pay for the professional advice or   
                                                                                                         service of a doctor, lawyer
                                                                                                                                                                                                                                
loan (kredit) -                            if you take out a loan, you borrow money, usually from a bank

scholarship (təqaüd) -                           money that an organization gives to help them study

flexible (çevik) -                                 able to change easily

revision (təftiş) -                          the process of studying sth again to prepare for an exam 

apply for sth. (iş və s. üçün müraciət etmək) -       ask for sth. in writing (often a job or a course)
be based somewhere (özülü qoymaq) -                if you are based in a place, that place is the   
                                                                                                                      centre for your work 
vacancy (tutulmamış, boş  yer, vəzifə) -                   a job that is available for sb to do
work permit (iş üçün icazə) –            an official document which says you are allowed to work
valid (etibarlı, həqiqi) –                               if sth is valid it is legally acceptable and can be used  
advise sb (məsləhət vermək) –                tell sb the best thing to do, syn. give sb advice (advice n.)                                                             
acknowledge sth (tanımaq; etiraf etmək) –          let sb know that you have received sth from  
                                                                                                                them. acknowledgement n.                                  automatically (avtomatik) –                                   without any human control     
process  (proses) –                       a series of things that are done for a particular reason
interview (müsahibə) –                      a meeting in which sb is asked questions find out if they are                  
                                                                suitable to for a  job, course, etc. (the person who asks the                          
                                                                                 questions is an interviewer). interview sb. v.  
contact sb (əlaqə yaratmaq (kiminləsə) -                       phone or write to sb
assess sth/sb (qiymət vermək) -                  decide on the quality or ability of sth/sb.assessment.  give sb feedback (əks əlaqə vermək) -       give sb advice or criticism about how they have done sth.                                                                                                                                
candidate (namizəd) –                                  a person who makes a formal application for a job  reference (zəmanət) –                     a statement or letter which describes sb’s character and ability
                                                                                 to do a job (a person who writes this is a referee                                                                                              
confirmation (təsdiq, təsdiq etmə) –                      statement in writing which says that sth is 
                                                                                                                true or accurate. confirm v.
sector (sektor, bölmə) –           a part of the business activity of a country (public sector =
                                                          controlled by the government; private sector = controlled by  
                                                              private companies) 
experience (təcrübə) –                               the things that you have done in your life 
qualifications (ixtisas) –                    the exams you have passed or courses you have finished.
engineering (mühəndislik) –                     the activity of designing roads, railways, bridges, etc.  
military (hərbi) –                           connected with soldiers, or the army, and air force.
training (təlim) –         the activity of teaching people the skills they need for a job. train sb.v.
publishing (nəşriyyat) –                the business of producing and selling books, magazines, etc.  
                                                                                                                                   publish sth. v.
manufacturing (istehsal, hazırlanma) -                      the business of producing goods in factories.  
                                                                                                                                   manufacture.v.                                                                                      
management (rəhbərlik, idarəetmə) –                          the control of a business or organization.  
                                                                                                                                  manage sb/sth. v.
retail (pərakəndə satış) –                     selling goods to people directly in shops, on the internet,etc.                 
finance (maliyyə işi) –                              the activity of managing money.
recruitment (yığma (yığılma) –             the business of finding people for job vacancies.recruit sb.v.
plumber (su kəməri işçisi) –        installs and repairs water pipes, taps, central heating, baths, etc.
mechanic (mexanik) –                                            repairs engines, especially in vehicles
electrican (e'lektrik (peşə) –                            installs, connects, or repairs electrical wiring
carpenter (dülgər, xarrat) – makes or repairs parts of a building and other objects made of wood.                                                                             
nanny (dayə) –                                      takes care of /cares for children in their own home  
travel agent (səyahət agenti) –                           makes travel arrangement for people  
estate agent (daşınmaz əmlak agenti) –                buys and sells houses or land for people  
importer (importçu, idxalatçı) –                          import goods  
priest (keşiş) –                                             performs religious ceremonies in some religions. 244. civil servant (dövlət qulluqçusu) –                       works for the civil service.i.e. all government   
                                                                                           departments except the military              
sales rep/representative (ticarət nümayəndəsi) –       travels to different places and sells the  
                                                                                                     products of a particular company challenging (çağırış (iddia) –            difficult to do, but interesting and enjoyable. challenge.n.  
prospects (pl) (perspektivlər) –                                chances of being successful in the future  
reward (mükafat) –                              sth you get because you have done sth  
                                                                          helpful. worked hard, etc. reward sb. v.
promote sb (usually passive) (irəli sürmək) –                  give sb a better job at a higher level in  
                                                                                                        a company. promotion. n.  
transfer sb/sth (from… to…) (keçirmək) –                     move sb/sth from one place to another  
department (şöbə, departament) –                        a section of a business, university, etc.  
hand in your notice (xəbər vermək) –                       say officially that you want to leave your 
                                                                                                     job. syn. resign. quit.inf.
 make sb redundant (often passive) (işçilərin ixtisar edilmıəsi) –         make sb leave their job  
                                                                                               because they are not needed any more. 
 out of work (işsiz) –                              not working and unable to find a job. syn. unemployed.
elsewhere (haradasa, başqa bir yerdə) –                             in or to another place  
appoint sb (təyin etmək) –                             choose sb for a job  
what does (your job) involve? (sizin işinizə nə daxildir?) = what do you have to do in  your job?)
handle sth/sb (davranmaq, idarə etmək) –  take suitable action in a situation.syn.deal with sth/sb  enquiry (arayış, sorğu) –                                             a question about sth (make an enquiry).  
face-to-face (üz-üzə) –                                                with and looking at sb  
complaint (şikayət; narazılıq) –                                 a statement that you are not satisfied with 
                                                                                                  sth (make a complaint). complain.v.  
members of the public (ictimaiyyətin üzvləri) –                     people in general (also the public)
solve a problem (problem həll etmə) –           find n answer to a problem. syn. find a solution  
clerical (idarə işi) –            connected with office work, especially keeping records or accounts
                                                                  (the person who does this is a clerk)
duties (vəzifələr) –                                                the tasks you do when you are at work.  
in charge of sth/sb (cavabdeh) –                 in a position of control over sth/sb.syn.  
                                                                                    responsible for sb/sth.
make sure (əmin olma) –                            check sth so that can be certain about it.
responsibility (məsuliyyət) –                          the fact or duty of being in control of sth. so 
                                                                                      that it is your fault if sth goes wrong.  
working conditions (iş şəraiti) –                   the arrangements made at a place of work for 
                                                                                        physical comfort and safety  
stressful (gərgin) –                                       making you worry a lot. stress.n.
shift work (növbəli iş) –                          a pattern of work in which you sometimes work 
                                                                              during the day and sometimes at night.
overtime (iş vaxtından artıq) –     the time you spend working after your normal working
                                                                      hours (you can work overtime or do overtime.inf)  
bonus (mükafat) –                      an extra payment that is added to what you normally receive.
sick pay (xəstəliyə görə müavinət) –           money you receive when you are ill and cannot work  
be entitled to (do) sth. (hüququ olmaq) –     be allowed sth or to do sth because it is the law.  
                                                                                        syn. have the right to (do) sth.
union or trade union (ittifaq və ya həmkarlar ittifaqı) –        an organization of people in the                 
                                                                                      same kind of work who try to get better pay
                                                                                       and working conditions for their members.  
go on strike (tətil elan eləmək) –                  refuse to work for a period of time as a protest 
                                                                                          for more money, better conditions, etc. 
capital (kapital) –                the money you need to start a business (to raise capital is to find
                                                                                            the money you need).
turnover (dövriyyə) –                the total value of goods or services that a company sells in a 
                                                   particular period of time (annual = every year). syn. sails revenue.
operating costs (istismar xərcləri) –                  the amount of money that a business needs to  
                                                                                                         spend to continue as a business  
inflation (inflyasiya (pulun qiymətdən düşməsi) –             a general rise in the price of services 
                                                                                                        and goods in a particular country
tax (vergi) –                                 money you have to pay to the government.    
profit (gəlir, mənfəət) –                    the money you make in a business after paying costs
                                                                                        (pre-tax is before paying tax). opp. loss
cash flow (nağd pul axını) –               the movement of money into and out of a business (a cash  
                                                        flow problem means more money is going out than coming in).    
bank loan (kredit) –                              money the bank lends and sb borrows.  
interest (maraq (faiz) –                                extra money you pay when you borrow money 
                                                                                 (the interest rate is the exact cost of borrowing).  
fluctuate (dəyişmək, enib-qalxmaq (qiymət) –                      to be changeable. fluctuation.n. 
slight (az, cüzi) –                                                     very small. slightly.adv.
gradual (tədriclə, yavaş-yavaş) –                     slow and over a long period of time. gradually.adv.
steady (davamlı, sabit, dəyişməz) –                     slow but regular and continuing steadily.adv.    
significant (mühüm) –                                           noticeable and important. significantly. adv.  
sharp (iti, kəskin) –                                      very large and sudden. sharply. adv.
set up a business (biznes qurmaq) –                              start a business    
risk (risk, təhlükə, cürət, təvəkkül)- the possibility that sth bad may happen in the future risky.adv                                                                                         
fail (iflasa uğramaq) –                 (about a business) be unable to continue. syn. go out of business                                                                                                
quality (keyfiyyət) - the good or bad condition or character of sth compared with similar things.                                                                                                                                                       
goods (pl.) (mal, əmtəə) –                                  things that are made to be sold.  
inadequate (tam uyğun olmayan, qeyri-dəqiq) - not sufficient: not good enough. opp. adequate                                                                                                           
market research (bazar konyunkturasının, şəraitinin öyrənilməsi) –       the study of what  
                                                                                                                people want to buy and why
supplier (tədarükçü) –                           a company that provides sth for another company. supply.v.  
stock (ehtiyat, fond) –                            everything  a company has for sale at any particular time 
asset (mülk, əmlak) –                   a thing of value that a person or company owns (e.g. factory)   
rival (rəqib) –                            a person or company that competes with another. syn.competitor 
employ sb (işə götürmək) –               give sb a job (an employer is sb who does this; an employee
                                                                      is sb who works for an employer). syn. take sb on. inf.    
growth (artma, böyümə, inkişaf) –             the process of increasing in size or number. grow. v.  
struggle (mübarizə) –               a period of action to achieve sth difficult. syn. effort. struggle.v.  
survive (yaşamaq; sağ qalmaq) –                  continue to exist in a difficult situation. survival. n.  
gain sth (əldə etmək, nail olmaq) –                                  obtain sth, opp.lose sth.      
share (pay, hissə, səhm) –                                       a part of sth that has been divided.      
break even (itkisiz) –                                        not make a profit or a loss  
brand (marka,növ, çeşid) –   the name under which one or more products are sold. e.g.’Nike’                                                                                             
reputation (etibar, ad, şöhrət) - the opinion that people have about sth (it can be good or bad)                                                                                                                                                                                            
shares (paylar (aksiyalar) –             (usu.pl.) units of equal value that a company is divided
                                                                      into and which are then sold t raise money (the buyers
                                                                                                then own part of the company)  
take over a company (şirkəti nəzarətə almaq) -        take control of another company. takeover.n.  
manufacturer (istehsalçı) –                          a person or company that makes things using machines.
                                                                                       manufacture v.syns. producer. produce v.  
found sth (əsasını qoymaq)  –                           start an organization (the person is the founder) 
diversity (müxtəliflik) –                             introduce a wider range of products
exploit sth (istismar etmək) –                      make the best possible use of sth. exploitation n.  
a gap in the market (bazarda boşluq) –             an opportunity to create a new product, which 
                                                                                         has not been produced by other companies.     
potential (potensial, mümkün olan) - the ability to develop into sth or sth better in the future                                                                                                                                                                                      
retain sth. (tutmaq, saxlamaq) –                             keep or continue to have sth. retention .n 
do research (tədqiqat aparmaq) –            do a careful study of sth to find out more information    
investment (kapital qoyuluşu) –                the activity of putting money into sth. hoping that 
                                                                        you’ll make more money as a result. invest in sth. v.   
crucial (həlledici) –                              very important  
innovative (yeni, innovativ) –                                introducing new idea. innovate.v. innovation n.  
case (hal, vəziyyət) –                               situation   
contract (kontrakt, müqavilə) –             a written legal agreement (a person signs a contract).  
feedback (əks əlaqə) –                 information and comments from people who have used sth.  
partnership (yoldaşlıq, şəriklilik) –            a relationship between two people or organizations   
key (açar) –                               very important                        
factor (amil, faktor) –           one of the things that influences a decision or affects a situation.    
keep ahead (of sb) irəlidə olmaq) –                    stay in front of sb. 
advertising (elan vermə; reklam etmə) –      the activity of telling people about a product to 
                                                                                              try to make them buy it. advertise v.  
strength (güc) –                                   a good quality or feature. opp. weakness  
opportunity (imkan)  –                                 a situation in which it is possible to achieve sth.  
threat (hədə, qorxu, təhlükə) –                             a possible danger or problem   
limited (məhdud)  –                              small in number or amount. opp. unlimited  
resources (usu.pl.) ehtiyatlar, vasitələr) - the supply of sth that you need. such as money or skills                                                                                                            
demand (for sth) tələb, tələbat) -                   the need for sth from a particular group of people.    
sector (sektor, bölmə) -                                 a part of an economy, society, or area of activity  
downtown (şəhərin işgüzar hissəsi) -             a time when an economy or industry is weaker 
                                                                                                     than normal. opp.uptown    
reduce sth (azaltmaq, ixtisar eləmək) - make sth less or smaller. opp. increase sth. reduction. n.                                                                       
strategy (strategiya) –                                      a plan you make in order to achieve sth.  
tip (məsləhət) –                                         a piece of advice    
assume sth (təxmin etmək, güman etmək) –              accept or believe sth is true without proof. 
                                                                                                      assumption. n.  
target sb. (hədəfə alma) –                   decide on the people you want to sell to (your target market)    
ignore sb/sth (əhəmiyyət verməmək) –                       pay no attention to sb/sth.   
respond to sb/sth (cavab vermək) –                    say or do sth as an answer to sb/sth . response.n.  
gather sth (toplamaq, yığmaq) –                   bring many things together e.g. information or data.  
data (məlumat, rəqəmlər, faktlar) –                         facts or information    
forecast (əvvəlcədən xəbər vermək) - a statement saying what will happen in the future forecast v                                                                                                      
realistic (realist, həqiqi)  –      sensible, and based on what is possible in a particular situation                                                                                                 objective (məqsəd) –                                            sth you are trying to achieve. syn. goal/aim.  
evaluate (qiymət vermək) –                                      study the facts then form an opinion of sth.  pessimistic (pessimizm) –                      always believing bad things will happen. opp.optimistic.  
definitely (şübhəsiz)  –                       certainly; for sure  
fancy sb (cəlb etmək) –                         inf. be attracted to sb.      
bound to do sth (bağlanmış, bağlı) -      if  sb is bound to do sth, they will almost certainly do it 359. likely to do sth. (yəqin ki,… edəcək) -  if sb is likely to do sth. they will probably do it. 
                                                                                opp. unlikely to do sth              
doubt (if/that…) (şübhəsiz, əgər) -                   if you doubt if or that sth will happen, you think it 
                                                                                             probably won’t happen.              
expect sth (gözləmək; ümid etmək) -                         think or believe sth will happen. 
might (may-in past forması) -                                used to say that sth is possible. syn. may                        
a chance (imkan, fürsət) -     a possibility (a good chance is a more than 50 percent possibility).          
disaster (fəlakət, bəla) -                               inf. If sth is a disaster, it is terrible.  
spot (ləkə; xal) -                 an unpleasant red or yellow mark on the skin (teenagers have them). 
identical (eyni, oxşar, bənzər) -                       without a single difference. syn. exactly the same.        
except (başqa) -                         not including sb/sth (except that + clause or except for + noun)  
similar (to sb/sth) -        like sb/sth but not the same. similarity. n. (a similarity between things).  
alike (oxşar) -                                     very similar (don’t use alike before a noun).           
completely different (tamamilə fərqli) -                      different in every way.  
apart from sb/sth (kimsədən, nədən başqa) -                   syn. except for sb/sth.    
greedy (xəsis, simic) -                                wanting to take more than you need (usually food).     
the main difference (əsas fərq) -                        the most important difference                 
instead (of sth) (əvəzində) -                      in the place of sth 
postpone sth (təxirə salmaq) -           decide that sth you had planned will happen at a later time

If you are supposed to (ehtimal), or are meant to (nəzərdə tutulub) do sth -     another person
                                                                       thinks you will do it because you have agreed to do it

be mad about sth/sb (dəli olmaq) –                           like sth/sb very much

adore (doing) sth (pərəstiş etmək) –                            love (doing) sth

be keen on (doing) sth (uymaq) –                          like or enjoy (doing) sth

be fond of (doing) sth (sevmək) –             like or enjoy (doing) sth, especially over a long time

not at all (heç zaman) –                                        not in any way

loathe (doing) sth (zəhləsi getmək) –                            dislike (doing) sth very much

get to like sth/sb (kimi olmaq) –                             start to like sth/sb

can’t stand (doing) sth (dayana bilməmək) –                         strongly dislike (doing) sth

detest (doing sth.) (nifrət etmək) –                                hate (doing) sth

would rather…than (daha çox …olardı) –                             would prefer

apparently (yəqin, bildiyimiz kimi) –                         based on what you have heard or read

What do you think about…? (Siz... haqqında nə düşünürsünüz?) –         is used to ask sb’s 
                                                                                                              opinion about a general topic

fault (günah) –                                                             responsibility for a mistake

be to flame for sth (bir şey üçün alışmaq) –          be responsible for sth bad

reckon (that) sth (hesablaşmaq) –                           think or have an opinion about sth

in principle (prinsipcə) –                                     in general, but perhaps not in all the details

issue (mübahisəli sual) –                                    a problem or subject                       

The point is … (əsas hissə, məsələ) –                 the most important part of what I am saying is

consider sth (nəzərə almaq) –                        think about sth carefully before making a decision

proposal (təklif) –                                         a plan that is formally suggested

sensible (ağıllı) –                                          practical and intelligent

in favor of sth (lehinə) –                                       in agreement with sth

reduce sth (azaltmaq) –                                      make sth smaller or less in quantity or size

support sth (dəstək) –                                      agree with sth and sometimes offer help

mature (yetkin) –                                                 acting in a sensible, adult way

believe that (inanmaq) –                                          have the opinion that

opposed to sth (əks) –                                          believing that sth is wrong

dependent on sb/sth (asılı) –                                  needing sb/sth to help you

strict (ciddi)  –                                            expecting people to do what you say

insist that (israr etmək) –                        say strongly that sth must be done

allow sb to do sth (…etmək üçün imkan vermək) –             tell sb that they can do sth

obey sb/sth (tabe olmaq) –                                             do what sb/sth tells you to do

rule (qayda) –                            an official statement which says what you must or must not do

ban sth (qadağan etmək) –                                      say officially that sth is not allowed

make sb do sth (bunu etmək) –     tell sb that they must do sth which they do not want to do

behavior (davranış) –                            the way you do and say things 

disobedient (itaətsiz) –                               a disobedient child does not obey rules

punish sb (cəzalandırmaq) –                            make sb suffer for sth they have done wrong

 …wearing a uniform is compulsory (məcburi, icbari) – you must do it because of a rule 
                                                                                                                      or a law  
obligatory (məcburi, vacib) –         you must do it because of a rule or a law

I have no choice (seçmə) /option (seçmə hüququ). I have to wear one.
…smoking is forbidden (…qadağandır) –                   you must not do it; it is against a rule  
                                                                                                         or against the law
Is not permitted (icazə verilmir) –                  you must not do it; it is against a rule    
                                                                                     or against the law                                                                I am not allowed to smoke at work                                                                                                          …working at night is optional (məcburi olmayan, könüllü) 
not compulsory (məcburi deyil) –                                    you can decide or choice what to do;
If I want to work at night it is my choice –                    you need not/do not have to do it          
It is up to me (mənə görə, məndən asılıdır)                                                                                            
I have the option of working (işləmək seçimim) on Sunday twice a month.                                                                         My boss lets (imkan/icazə verir) me go home early on Friday - you are allowed to go home early                                                                                                                            
make plans (for sth) (planlar hazırlamaq) –              prepare for sth you want to do in the future
sort sth out (arıtlamaq) –                           organize sth

be going to do sth (xəyala düşmək, niyyətində olmaq) –               plan to do sth in the future

expect sth (gözləmək)                                            – think that sth will happen because it is 
                                                                                                      probable or has been planned

intend to do sth/doing sth (xəyala düşmək, iddia etmək) -                   plan to do it

hope to do sth (ümid etmək) -                               want to do sth and think that it is possible

go smoothly (rəvan getmək) -                                  happen without difficulties or delays

go wrong (yanlış getmək) -                if sth goes wrong,there is a problem and the plan might fail

look forward to (doing) sth (gözləyirik) -                   feel happy about sth that is going to happen

definitely (mütləq) -                                            yes, I am sure it will happen

definitely not (mütləq deyil, şübhəsiz yox) -                    no, I am sure it will not happen
I think so (mən belə hesab edirəm ki…) -                     I think it will probably happen                                    I doubt / I do not think so (mən belə düşünmürəm…) -       I think it probably will not happen           
I hope so (mən ümüd edirəm…) -                          I want it to happen, but I do not know if it will 
I hope not (mən ümüd etmirəm…) -            I do not want it to happen, and I do not know if it will 
I am afraid so (mən qorxuram ki …elədir) -            I think it will happen and I am unhappy about it 
I am afraid not (qorxuram ki,…yox) -       I do not think it will happen and I am unhappy about it                                                                                          I assume so (belə qəbul edirəm ki, …)  -                         I think it will happen, but I have no proof           
I expect so ( mən gözləyirəm ki…) -                               think or believe sth will happen.                                                                                              I imagine so (belə təsəvvür edirəm ki,…) -                      I think it will happen  
make sure (əmin olun) -                               be certain

resolve sth (qərar qəbul etmək, həll etmək ) -                   find an answer to a problem

complain (about sth) (şikayət etmək) -                     say you are not satisfied with sth

guarantee (zəmanət) -                                         a written promise by a company that it will 
repair (təmir etmək) or replace sth (dəyişdirmək) - that stops working within a specific period of  
                                                                                                                                                      time                                                            
dissatisfaction (qeyri-məmnunluq) -                         the annoyed feeling you get when sth is not as 
                                                                                                         good as you expected it to be
in person (üz-üzə danışan) -                            speaking to sb face to face


keep calm (sakit durmaq) -                             stay quiet and not get excited, worried

lose your temper (özundən cixmaq) -                      be unable to control your anger

back sth up (dəstəkləmək) -                                    support sth

claim (tələb) -                                        a demand for sth, often money, that you think you    
                                                                  have a right to, often from a company or the government

in writing (yazılı) -                                      in a letter, email

consider doing sth (nə isə etməyi düşünmək)  -                                    think about doing sth

expert (ekspert) -                                        a person who has a lot of knowledge of a subject

fed up with sth (kədərli olmaq) -                                  bored or unhappy with sth

happy with sth (xoşbəxtolmaq) -                                      feeling that sth is good or right  
dreadful (qorxulu) -                                             very bad, terrible, atrocious, appalling
join sth (qoşulmaq) -                                     become a member of a group such as a class or club

get on sb’s nerves (kimisə qıcıqlandırmaq) -                                     irritate sb or make sb angry

moan (inildəmək) -                                                  keep saying what is wrong or bad about sth

spoil sth (korlamaq) -                                                 change sth good into sth bad or unpleasant

nuisance (çürükçü) -                                                 a person, thing, or situation that annoys you

mention sth (xatırlatmaq) -                      talk about sth, usually quickly and without saying much

mind your head/leg (nədənsə ehtiyatlı olmağı tapşirmaq) -  used to tell sb to be careful of sth                                                                                                                                  
danger (təhlükə) -                      the possibility of sth happening that will injure, harm, or kill sb

beware of sth (qorunmaq) -                                       (usually on written signs) be careful of sth

warning (xəbərdarlıq) -                                         a notice or statement that tells you to be careful

cross (sth) (adlamaq)  -                                        go from one side of sth to the other

in case of sth (hərgah, nəyinsə baş verəcəyi təqdirdə)  -                      if sth happens

 caution (xəbərdarlıq) -                                              (used in notices) be careful

swallow sth (udmaq) -              make food or drink go down your throat and into your stomach

seek sth (axtarmaq) -                                        try to find sth or ask sb for sth

assistance (yardım) -                                      help or support

premises (mülk) -                                  the building and land around it belonging to a business

as a result (nəticədə) -                      because of sth that happened before

due to sth (ona görə ki) -                     because of sth

What’s more… (nə daha çox …) -                 used when you are adding information in spoken 
                                                                                    English or informal written English

as (çünki) -                         used to say why sth happens, or why sb does sth

consequently (nəticədə) –                  because of sth that happened before 

 whereas (lakin, halbuki) -                    used for comparing two people, things

on the one hand…on the other hand (bir tərəfdən… digər tərəfdən…) -   used for showing  
                                                                                                                       opposite points of view

otherwise (əks halda) –                     used to say that if does not happen or is not true, sth else  
                                                                             will happen, sometimes sth bad

provided (that) (o, şərtlə ki,) -                         only if

unless (əgər) –                                    used to say that sth will happen or be true if sth else does not  
                                                                                                                     happen or is not true

in case (… halda, təqdirdə) –                        because sth might happen

so (that) (ondan ötrü ki) –                     used to talk about the purpose of an action

remote (uzaq) –                            far away from where many people live

rural (kənd) –                      connected with the country, not the town

curious (maraqlı) –                         unusual or strange

old-fashioned (köhnə dəbli) –                        typical of the past but not of the present

vital (mühüm) –                        necessary and important

grand (möhtəşəm) –                           impressive and large or important

simple (sadə) –                           including the things you need but no extra things

reasonable (dərrakəli) –                        if prices are reasonable, they are not too high

impressed with sth/sb (heyran) –                    feeling that sth/sb is good or of a high standard

overall (ümumi) –                       general; considering everything

suspicious of sth/sb (şübhəli) –              feeling that sth/sb is dishonest and cannot be trusted

polite (tərbiyəli, nəzakətli) –                 behaving in a good or correct way

deserted (boş) –                  empty because everyone has left

terrifying/ terrified (dəhşətli) –                 very frightening/ very frightened

disappointed/disappointing (dilxor) – feeling unhappy because sth is not as good as you hoped                                                                                                  
amazing/amazed (heyrətamiz) –             surprising and difficult to believe, often in a positive way

shocking/ shocked (dəhşətli, qorxunc) –                upsetting and very surprising in a negative way

alarming/ alarmed (narahatedən) –                   frightening or causing worry

disgusting/ disgusted (nifrətəlayiq) –                  very unpleasant

amusing/ amused (əyləncəli) –                  funny in a gentle way

embarrassed/ embarrassing (xəcalətli) –          feeling uncomfortable because of sth silly you 
                                                                                            have done

astonishing/ astonished (heyranedici) –                            very surprising

satisfying/ satisfied (kifayətləndirici) –                             making you feel pleased or happy

mixed feelings (qarışıq hisslər) –                   both positive and negative feelings about sth

adequate (adekvat, tam uyğun) –                                 just good enough but nothing more

artificial (süni) –                                      made by people and used instead of sth natural

contemporary (müasir) –                                of the present time, modern

effective (effektiv, təsirli) –                                  successful and giving the result you want

firm (möhkəm) –                                    quite hard

temporary (müvəqqəti) –                   employed or continuing for only a limited period of time

efficient (səmərəli) –                        working well, quickly, and without mistakes

rare (arabir, nadir) –                        not done, seen, or happening very often

glad (şad) –                            pleased, quite happy

cramped (dar) –                         small and not having enough space

unexpected (gözlənilməz) –                               if sth is unexpected, it surprised you because 
                                                                                         you did not know it was going to happen

towards (tərəf) –                                          in the direction of

edge (kənar) –                                      the place where sth, e.g. a table, a cliff

beyond (kənarda, o tərəfdə) –                              past a place and further away

rear (arxa, arxa tərəf) –                              the bank of sth, especially a car or a building

face sth (doğru, tərəf baxmaq) –                                 look towards sth

onto (üzərində) –                                  moving to or on a particular place or position

beside (yanaşı) –                                 next to

among (arasında) –                                 surrounded by things

underneath (altında) –                              under (when sth is hidden or covered)

beneath (aşağıda) –                               under

already (artıq) –                        before now or before a particular point in time

over (artıq, bitmiş) –                           finished

not…yet (hələ) –                             used for talking about sth that has not happened, but will 
                                                                                                    probably happen in the future 

during (ərzində)  –                         at some point in the period of time mentioned

last (uzanmaq) –                       continue for a period of time

throughout (bütövlüklə) –           from the beginning to the end of sth

in the meantime (iki hadisə arasında vaxt) –              during the time between two events

eventually (nəhayət) –                            after a long period of time

these days (bu günlər) –                            in the present day

now and again (hərdən) –                           occasionally, from time to time

recently (son vaxtlar) –                              not long ago

by chance (təsadüfən) –                                   without sth being planned

on board (göyərtədə) –                                     on a plane or ship or bus

on purpose (qəsdən) –                    with a definite intention; not accidentally syn: deliberately
at least (ən azından) –                           not less and probably more                                        
at first (Ilkin olaraq) –                            at the beginning

in a hurry (tələsmək) –                 quickly and usually you have  not enough time syn: in a rush
in advance (əvvəlcədən) –                       before a particular time or event                               
in charge of sth/sb (məsul olmaq) –               in a position of control over sth or sb
in general (umumilikdə) –                                usually; in most cases   syn: generally

in public (umumi insanlar önündə) –                  when other people are present  opp: in privative 

access to sth (giriş (proqrama və s.) –                          the chance to use or have sth

Make the most of sth (maksimum faydalanmaq) –              make the best use of sth that will help 
                                                                                                          you   syn: take advantage of sth

capable of (doing) sth (etməyə qadir olmaq) –                     having the ability or qualities to do sth

involved in sth (cəlb olunmuş, əlaqədar olan) -  connected with sth or taking an active part in it                                                                                                           
approve of sb/sth (bəyənmək) -  think  that sth/sb is good or suitable  opp. disapprove sth/sb                                                                                                                     
get rid  of sth/sb (canını qurtarmaq nədənsə) –               throw sth away or make yourself free of 
                                                                                                               sth/sb you don’t want 

care about sth/sb (maraqlanmaq) –                             be interested in sb/sth and think it or they 
                                                                                                                            are important 

take care of sb/sth – (qaygısına qalmaq) –                 help and protect sb/sth syn: look after sb/sth

insist on (doing) sth (təkid etmək) –                         say strongly that you must have or do sth 
                                                                                                                          or that sb else must

cope with sth/sb (öhdəsindən gəlmək) –                      take action successfully with a 
                                                                                                        difficult situation   syn. manage                                                 
insecure (əmin olmayan, güvənilməz) –                       not confident about yourself  opp. secure
immoral (əxlaqsiz) –                        thought to be wrong dishonest by most people  opp: moral
illegible (oxunmasi cətin) –                          very difficult or impossible to read opp. legible
irrelevant (əlaqəsiz, yersiz) –      not important to want for discussing or doing opp relevant
unfear (ədalətsiz) –                    not treating each person in the same way or equally opp. fear
unacceptable (qəbul edilməz) -  so bad that you think it should not be allowed opp. acceptable                                                                                   
disloyal (sədaqətsiz) –                  not supporting your friends, family, country etc. opp: loyal
non-alcoholic  (spirtsiz) –    juice is non-alcoholic, beer and wine are alcoholic opp. alcoholic
judgement (mühakimə, rəy) –               an  opinion you form after thinking carefully about sth  
                                                               (in court of law, judgement is the judge’s official decision) 

measurement (ölcü) –                         the height, weight, etc of sth

reaction (reaksiya) –                          sth that you do or say as a result of sth that has happened 

extension (genişlənmə, artırma) –                  a part that is added to sth to make it bigger or longer 

interpretation –                                 şərh an understating or explanation of the meaning of sth

definition –                                    tərif izahat an exact statement of what a word or phrase means                                                                    
disappearance (görünməmə, gözdən itmə) –                 a situation in which sb or sth become 
                                                                                                                   impossible to see or find

preference (üstünlük) –                          an interest in or liking of one thing no than another

gentleness (zəriflik) –                                 kind and calm behaviour towards other people 

kindness (mərhəmət) -             care about behaviour that shows you others and want to help them                                                                          
powerless  (gücsüz) –                  not able to influence or control people or thinks opp. powerful

waterproof (sukecirməz) –                       not allowing water to enter 

shockproof  (zərbəyə davamlı) -          made so that it isn’t easily damaged if it is hit or dropped
                                                                                        
practical -                              əlverişli useful and suitable

economical  (iqtisadi, ekonomik) -  using money, goods etc carefully and without wasting any                                                                                            
tropical  (tropic) –                                        from or in the hottest parts of the world

fashionable (modaya uygun) –                                  popular at the moment

washable  (yuyula bilən) –                                  able to be washed

ridiculous (cəfəng) –                                      very silly

humorous  (şən,yumoristik) –                    funny and amusing

spicy (ədviyyəli, tünd, ətirli) –                  with a strong, hot flavor

creamy (qaymaqlı) –                      containing cream , or smooth like cream

intend (niyyətində olmaq) –                              plan or mean to do sth

manage ( idarə eləmək, bacarmaq) –                          succeed with sth that is often difficult

tend (meyl eləmək) –                                     usually do sth

pretend  (iddia etmək, özünü elə aparmaq sanki…) –       act in particular way to make  
                                                                                                       people believe sth that is not true
refuse  (etiraz etmək) –                           say that you won’t  do sth that sb has asked you to do 

imagine  (təsəvvür etmək) –                                     think what sth will be like 

admit (qəbul etmək) –                                     agree that you have done sth wrong opp. deny
recall (geri cagirmaq, xatirlatmaq) –                             remember sth  you did in the past  
mind (etiraz etmək) –                                    feel unhappy that you have to do sth

regret (peşman olmaq, təəssüflənmək)  -                               feel sorry that you did sth

persuade  (dilə tutmaq) -                            make sb do sth by giving them a good reason to do it 

encourage (cəsarətləndirmək) - give sb help and support so that they feel confident to do sth                                                                                       
warn (xəbərdarlıq etmək) -  tell sb not to do sth that might be unpleasant and dangerous                                                                                              
remind (xatirlatmaq) –                                          help sb to remember sth that they  have to do

enable  imkan vermək) –                                        maked possible for sb to do sth

accuse of (günahlandirmaq) –                         say that sb has done wrong or broken the law

blame for  (gunahkar bilmək (birini) –           think or say that sb is responsible for sth bad

remind of (yadina salmaq) –                         cause sbt o remember sb or sth

introduce to (təqdim etmək) - tell sb another person’s name when they meet for the first time                                                                            
give up  (tərgitmək) –                                    accept you cannot do sth and so stop trying

go up  (artmaq) –                                   increase in price, level, etc.

run out (bitib (nə isə)  –                                 come to an end

take after sb  (qaygısına qalmaq) –           look or behave like an older member of your family

get over sth (üstün gəlmək (xəstəliyə) –                    recover from an illness or bad experience

give sth away (vermək (pulsuz) -                            give sth to sb without wanting money for it

make sth up (qurmaq, uydurmaq (hekayə və s.) -  invent sth,often sth that you pretend is true                                                                 
hurry up (tələsin, tez olun!) –                                move or do sth quickly

fancy sth  (bilmək, istəmək) –                                want sth

I’d better be off  (mən getsəm, yaxşıdıIr) -            have to leave now

loads (cox) -                                      a lot of sth

pick sth/sb up (götürmək, aparmaq) -                       go and collect sth/sb

What for? (niyə) -                                   why are you doing sth

mate  (dost, yoldaş) -                                  a friend

kid (uşaq) -                                                   a child

reckon (düşünmək, hesab etmək) -                       think 
nonsense (cəfəngiyyat) –                   ideas or statements that you think are stupid or not true

disaster  (fəlakət) –                             a complete failure

switch sth on (yandırmaq) –                               press sth to start electric power

put sth out (söndürmək) –                                            make sth stop burning 

get on with sb (kimsə ilə yola getmək) –                          have a good relationship with sb
work sth out (işləyib hazirlamaq, cavab tapmaq) –                         find an answer to sth      

leave sth out (daxil etməmək) –                                         not include sth          

go on (with sth) (davam etmək) –                                  continue

put sth on (geyinmək)  –                                       begin wearing sth

get on (müvəffəqiyyət qazanmaq) –               make progress with sth you are doing

pick sth up (götürmək (yerdən) -                    take hold of sth and lift it to a higher place

give sth out (paylamaq) –                     give one of sth to each person in a group

put sth back (geri / yerinə qoymaq) –                              return sth to its place

get through sth (bitirmək) –                              complete a task or activity

go over sth (yoxlamaq) –                              examine and check sth carefully

bitterly disappointe (çox məyus olmaq) –                               very disappointed

desperately unlucky (ümüdsuzcəsinə, şanszız) –                          very unlucky

seriously injured (ciddi yaralanmış)) –                                      badly injured

terrible sorry (cox üzulmək) –                                     very sorry

vitally important (həyati əhəmiyyətli) –                            very important

highly unlikely (olduqca (yüksək, çox) çətin ki) –                     very unlikely

feels strongly (cox inanmaq) –                             has a strong belief

risen sharply (kəskin artmaq)  –                                    risen a lot

widely used (geniş istifadə olunmaq) –                            used a lot

regularly (müntəzəm) –                                           happening quite often

rarely (nadir hallarda) –                                      not happening often

roughly (təxminən) –                                about; not exactly

mainly (əksər) –                             mostly 
actually (praktiki olaraq) –                         really 
generally (ümumiyyətlə) –                          usually; most of the time

partly (qismən) –                                   to some degree but not completely

neutral (neytral) –                              not having any strong qualities.

commence (başlamaq) –                              begin 
purchase (almaq) –                                 the act of buying sth

turn sb/sth down (imtina etmək) –                                refuse an offer

get sth (gətirmək) –                               go to a place and bring sth back

idiom (frazeloji birləşmə) –                   an expression in which the meaning is different from  
                                                                                      the meanings of the individual words  in it

keep an eye on sth (nəzər yetirmək, (üzərində saxlamaq) -  look after sth and make sure it is safe                                                                                                                                
out of the blue (qəfildən) –                           suddenly and unexpectedly

 vague (bulanlıq) –                                            not clear or definite

short of (az, istisna olmaqla) –                         not exactly, but partly

Hi -                                     Hello 
How’s it going? (… necə gedir?) -                          How  are you?
Give sb a hand (komək əli uzatmaq) -                             help sb

yeah -                                  yes 
No problem -                          used to say t you are happy to do sth

What’s up?  (Nə məsələdir?) -                                      What’s the matter?
I haven’t a cule  (ideyam belə yoxdur) -                              I don’t know

What’ve  you been up to? (Nə edirdin) -                      What’ve you been doing?
lately ( son vaxtlarda) -                              recently 
nothing much (vacib deyil) -                              nothing of importance

Take care (Muğayat ol) –                             used when saying goodbye

Hang on (Ğözlə) –                        wait a moment

stranger (qərib, yad adam) –                       a person that you do not know 

enclose sth (qoymaq (paketə), əlavə etmək) -       put sth in an envelope or packet with sth else 

deposit (ödəmə, haqq, pul) -                       a sum of money which is your first payment for sth 
                                                       (you will pay the rest later ) .(You pay a deposit on  or  for sth.)

commence (başlamaq) -                        FML  begin 

I would be -                                used when you request sth

grateful if you could… -                           SYN I would appreciate it if you could …

in particular –                                      SYNS especially, particularly 

whether –                                           if  

nearby –                                          not far away. SYN  close by 

Don’t hesitate to do sth -                   don’t feel worried about doing sth
Look forward to sth -                  think with pleasure about sth that is going to happen 

hearing from you -                      receiving you letter 

ad, advert -                 advertisement  


paper -                      newspaper  

pub -               public house. FML a place where you can buy and drink alcohol and meet friends                                                    
deli -  delicatessen a shop or part of a supermarket that sells special or unusual foreign food                                                        
flu -                         influenza FML 


TV, telly -                     INF television 

gym -                       gymnasium 


board -                       blackboard; notice board 
lab -                        INF laboratory a place used for scientific research, testing, etc.

vet  -                      veterinary surgeon, a doctor for animals 

pop (music) -                  popular  music 


bike/ motorbike -                bicycle or motorbicycle

fridge -                           refrigerator 
plane -                            aeroplane 
         US English      British English

apartment –  flat –                   a set of rooms that is used as home (apartment is sometimes 
                                                                          used in British English for a smart holiday flat)

attorney –      lawyer or barrister –        a lawyer, especially one who represents people 
                                                                                            in court (barrister in British English)

datebook –     diary –                        a book in which you write what you have to do in the future 

drugstore –     chemist –                      a shop that sells medicines and other goods 

garbage/trash (tullantı) –   rubbish –                  waste food, paper, etc. that you throw away
garbage/ trash can (tullantı qutusu) –  dustbin –         a container outside your home, in which 
                                                                                                                                you put the waste 

gasoline/gas – petrol –                       fuel used in a car (e.g. We stopped for more gas on the way)

high school –   secondary school –              a school for children aged 14to 18 (British secondary 
                                                                                          school is for children aged 11 to 16 or 18)

mall –   shopping mall / shopping centre –              shops, cinemas, etc. in a large covered area 

movie theater –    cinema –        
      a place where you sea a movie (film in British English)

purse –                 handbag –        a bag for money,keys, etc. used especially by women  
                                                            (in British English, a purse is mainly used for carrying coins)

railroad –             railway –                  
a system of trains and the tracks on which they run 

round trip –         return (ticket) –
                  a journey to a place and back 

sidewalk –            pavement –                
   the part of the road where people walk 

 store –
       shop –                         a shop (large or small)

subway –              underground –    
an underground railway system 

vacation –             holiday  –                         a period of time away from work or school, often 
                                                                                                               spent travelling for pleasure


